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1) Find your dream home or property 
 

2) Contact Mal Ryan & Glen. Once you have found your property 
 

3) Investigate. Make enquiries including scrutinising the Vendor’s Statement. You should provide this to 
your lawyer for advice before making any offer 
 

4) Arrange Building and Pest inspections. A home is generally the biggest purchase people make in their 
lifetime. It is essential to ensure that you are not buying a building or land with hidden defects or pest 
infestation. The cost of a professional building and pest inspection is well worth the peace of mind. Also 
consider if the Contract should be subject to these inspections. Ask us.  
 

5) Check your deposit. Most Contracts require a 10% deposit, but this can be more or less depending on 
the Vendor. If you are buying ‘off the plan’ the maximum deposit is 10%. 
 

6) Money. Work out how you are going to fund your purchase. Are you relying on funds from elsewhere? 
Consult your lawyers and/or accountants about funding and tax implications. 

 
7) Contact your bank or financial institution to arrange your finance. When discussing finances with 

your bank, remember to factor in the other costs associated with purchasing your new home. You will 
need to ensure that you have enough money for the price of the property, stamp duty, registration fees, 
bank fees, charges and insurance, any council and water rates, pest and building inspections and your 
conveyancing fees. You may be eligible for the First Home Owners Grant or other stamp duty 
concessions. Call Mal Ryan & Glen today to discuss your eligibility for any stamp duty concession. 
 

8) Make an offer. Your offer should include the price you are willing to pay for the property, the settlement 
terms, such as when the property is to settle, and any special conditions such as finance and building and 
pest inspections. Don’t stress if your first offer is rejected, the sale process is a negotiation. Always set, 
and stick to, a budget or maximum limit to how much you are willing to pay for the property. This is 
especially important with auctions, where, in the heat of the moment, the budget can often be forgotten.  

 
9) Sign the Contract. Once you have obtained the relevant advice from the team at Mal Ryan & Glen, you 

sign the Contract and pay the deposit, although it can be arranged for the deposit to be paid at a later 

date. In most cases, you have a three day ‘cooling off’ period after you sign the Contract. This means that 

you can back out of the Contract without losing your whole deposit. It is still always best to have the 

contract right before proceeding. The team at Mal Ryan & Glen then arrange all the finer details of your 

purchase including checking the ownership of the property and any issues there may be with the title, 

arranging for the calculation and payment of stamp duty, talking with the bank so that the right amount of 

funds are provided and working with the Vendor’s representative to ensure that the whole process goes 

smoothly. At this stage you will be required to fill in some forms and provide some more information 

regarding your purchase. The experienced team at Mal Ryan & Glen are with you every step of the way 

through this process. 

 

10) Organise your move. Arrange removalists and for the post office to forward your mail to your new 
address. You should also arrange with your utility companies to have your existing power, telephone and 
gas shut off at a time that suits. This is also an opportune time to arrange the connection of your utilities 
at your new property so that the lights come on when you move in. 
 

11) Arrange for final inspection. The day of or before settlement you are entitled to carry out a final 
inspection. This is to ensure that the property is in the same condition, minus fair wear and tear, as it was 
on the day of sale. 
 

12) Money. If you do not require a loan, ensure that the funds are ready in preparation for settlement. You 
can also arrange for funds to be placed in a trust account to be drawn upon on settlement. If you have 
obtained a loan to finance your new home, Mal Ryan & Glen will work with your bank to ensure that the 
funds are ready for settlement. 
 

13) Settlement is where the essential documents are exchanged, usually electronically and the balance of 
the purchase price is paid. The team at Mal Ryan & Glen will call you as soon as possible after settlement. 
  

14) Consider how the acquisition affects your estate planning. Do you need to make a new Will? 
 

15) Enjoy your new home or property. 


